IN CONFIDENCE WHEN COMPLETED


Appointment of Non-Executive Director of Scottish Canals

Please note that the Personal Information and Declaration sections of the application form will be made available to the selection panel.  

Your form may be photocopied/scanned.  It is, therefore, important that it is legible.  Please complete this form electronically, in black font.
	Personal Information

	Last Name: 
Title:

First Name(s):

(please underline the name you are known by)



	Home Address:

Postcode:

Telephone number (Home):

Mobile number:

Telephone number (Business):

Email: 

Address for correspondence (if different from above):

Postcode:




	Declaration

	Scottish Ministers must be provided with sufficient information and evidence to enable them to feel confident that the person they are appointing to the board of a public body is a fit and proper person to take up appointment.

By virtue of submitting this completed form, I declare that the information I have given in support of my application is, to the best of my knowledge and belief, true and complete.  I understand that, if it is subsequently discovered that any statement is false or misleading, or that I have withheld relevant information, my application may be disqualified.

I understand that all documentation associated with this appointment round will be held by the Scottish Government for two years following any announcement of this new appointment for the purposes of audit, diversity monitoring, management information for appointment round monitoring and for the investigation of any complaint.  I understand that if my application is successful, my application will be held for the duration of my appointment.  I agree that documentation generated during this appointment round may be accessed by a third party insofar as is necessary to ensure a fair appointment process.

By virtue of submitting this completed form, I am confirming the following:

1.  That I understand the work of the body and the nature of the appointment and that I am not aware of having committed any offence or performed any act incompatible with the position I am applying for.

2.  That I am not disqualified on any grounds from being appointed to this Board.  (Details on disqualifications are contained in the applicant information pack).

3.  That I have read the members Code of Conduct for the Board, that I understand this Code and that I agree to be bound by it in the event that I am appointed.  (Details on how to access the Code are contained in the applicant information pack).

Under the terms of General Data Protection Regulations (GDPR) Articles 6 (1) (c) and (e), I agree that the information given in the personal information section of my application is necessary for the task compliance with a legal obligation and in pursuit of a task/function in processing my application. I understand that my personal details will not be made available publicly unless I am appointed.

I have read and understood the above declaration and agree to these terms.


Completed applications should be returned electronically to recruitment@scottishcanals.co.uk. by the closing date of midnight 8 February 2026.
Unfortunately, we are unable to accept applications by post.

This part of the application form will be available to the selection panel.

Conflict of Interest and Other Ministerial Public Appointments Held

Questions 1 – 7 in this section are not normally a barrier to appointment as long as they are appropriately managed and/or resolved and this will be explored at interview.

All appointments are made on merit. Holding other ministerial public appointments or working for or on behalf of a Scottish Parliamentary Commission/Commissioner would not normally be a barrier.

There will be a requirement to ensure adequate time commitment and ensure no potential conflict of interest which will be fully explored at interview.

Please answer yes or no to each of these questions. Where you have answered yes, please provide further details.

1.
Are you aware of anything that might call into question your ability to demonstrate integrity or probity or of any possible conflict of interest which might arise either personally, in relation to your employment or in relation to your connections with any individuals or organisations should you are appointed?

2.
Do you currently hold any Ministerial Public Appointments?

3.
Do you currently carry out work for/or on behalf of a Scottish Parliamentary Commission or Commissioner e.g. Public Standards Commissioner, Ethical Standards Commissioner (previously known as Commissioner for Ethical Standards in Public Life in Scotland), Scottish Public Services Ombudsman, Scottish Commission for Human Rights?

4.
Have you previously held a public appointment?

5.
We wish to promote and encourage senior officers and appointees making appropriate contributions to the work of other bodies.  To ensure that there is no conflict of interest, please confirm whether you are currently a full-time senior employee (Chief Executive or Director) or Non-Executive Director of a Scottish public body or hold any other Non-Executive Directorships in the public, private or third sector?
6.
 Are you currently, or have been involved in any political activity in the last 5 years? (This includes holding office as a local Councillor, MSP, MP, MEP, standing as a candidate, speaking on behalf of a party or candidate, acting as a political agent, holding office of a local branch of a party, canvassing or helping on behalf of a party at elections, making any recordable donations to a political party).
7.
Knowledge of the Selection Panel members
Please confirm if you know any of the members of the selection panel.  The names of the selection panel are found in the Applicant Information Pack.

Self-Assessment – Suitability
This part of the application form will be available to the Selection Panel.

Please note that we may contact you to seek clarification or further information on the contents of your application.

Please study the accompanying Person Specification.  On this form, we are asking you to demonstrate that you have the skills that have been identified as being essential for this role.  When asked to provide examples, please draw on those from your working and/or personal life, or through your participation with a private, public, voluntary or community organisation.

This is a very important part of your application.  If you do not deal with all of the essential criteria for the role that are to be tested at the application stage, the selection panel will find it difficult to assess your application and may be unable to invite you to interview.  The selection panel will not make assumptions – for example from a job title – as to the skills, knowledge and experience you have gained.
Each of your responses should be no more than 300 words and should address the essential criteria listed.  To be considered for interview, you must as a minimum requirement, meet all of the essential criteria tested at the application stage that are listed on the following pages.

Suggested preparation

· Take time to think about each of the criteria.

· Think about the situations you have been involved in which are relevant to the criteria.

· Think how your actions/experiences in these situations demonstrated the criteria.

· Prepare your answers – we have provided some ‘prompts’ for each of the criteria which you may find helpful in constructing your answers.

Your examples
· Please be clear and succinct.  You may be asked to expand on your answers at interview.

· When providing examples, please use the space provided.  Should you require to use continuation sheets, please ensure they clearly illustrate to which section they refer.

· When asked for examples, please ensure that you give specific examples describing actual events rather than a generalised description of what you would usually do.

· Draw on examples which best demonstrate your skills, knowledge or abilities in that area, but please use different examples across the range of criteria to demonstrate a breadth of experience.

· Explain what you did and how you did it – use “I” not “we”.

· Give the outcome – what happened?

· Where knowledge or understanding is required, describe how you gained and/or used this knowledge or understanding.

This part of the application form will be available to the Selection Panel.

Essential Criteria

	Essential Criteria 1: Governance
· direct experience of ensuring effective governance at senior management or board level;

· an understanding of the responsibilities and accountabilities of public bodies and an understanding of the frameworks within which a public sector body operates;
· ability to articulate what board responsibilities are from a fiscal and legal perspective and can demonstrate direct involvement in the implementation of good governance principles;
· an understanding of audit and risk management and the ability to demonstrate effective practical application of that understanding.

Please provide at least one example which best demonstrates the above.  Your full answer should be no more than 300 words.  You may wish to include:
· a description of the situation and the context;

· what skills and knowledge you deployed;

· the outcome; and

· your personal contribution.

	


	Essential Criteria 2: Analysis and decision-making
· can demonstrate effective decision making at a senior level;

· comfortable in the analysis of highly complex (including financial) information where critical/important decisions are being made;

· understands the wider strategic environment and takes account of this when making decisions.
Please provide at least one example which best demonstrates the above.  Your full answer should be no more than 300 words.  You may wish to include:

· a description of the situation and the context;

· what skills and knowledge you deployed;

· the outcome; and
· your personal contribution.

	

	Essential Criteria 3: Interpersonal skills
· strong interpersonal skills;

· evidence of constructive challenge, showing tolerance and openness while harnessing diversity;

· demonstrate awareness of yourself and others;
· ability to collaborate and work well together with others;
· show flexibility in thinking and operating style. 
Please provide at least one example which best demonstrates the above.  Your full answer should be no more than 300 words.  You may wish to include:

· a description of the situation and the context;

· what skills and knowledge you deployed;

· the outcome; and
· your personal contribution.

	


	Essential Criteria 4: Influencing and communication skills
· ability to listen, understand and articulate in a sensitive and accessible manner while maintaining trust, building consensus within a team environment

· ability to represent the organisation effectively to external stakeholders and inspire and motivate a diverse range of audiences

· ability to influence others to achieve the Organisation’s strategic objectives.

· actively manages authorising environment, making connections across boundaries to build strong networks and partnerships 
Please provide at least one example which best demonstrates the above.  Your full answer should be no more than 300 words.  You may wish to include:

· a description of the situation and the context;

· what skills and knowledge you deployed;

· the outcome; and
· your personal contribution.

	


	Essential Criteria 5: Financial Management
· Financial Management qualification

· Recent and relevant experience working within the public sector

· Financial/budget scrutiny

· Strategic Financial management and sustainability

· Audit and Risk Committee membership

· Investment appraisal and management

Please provide at least one example which best demonstrates the above.  Your full answer should be no more than 300 words.  You may wish to include:

· a description of the situation and the context;

· what skills and knowledge you deployed;

· the outcome; and

· your personal contribution.
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